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m WSU Building Emergency Signs - B.E.S.

FIRE Responsibility Matrix
Department Contact Info Responsibility
Enterprise Risk Management & Ins. Programs E.R.M.
Bill Kemp 313.577.3313 Final signage layouts
ab3794@wayne.edu
Bureau of Fire Safety - Lansing BFS
Brian Batten 248.888.8762 Final building inspections
battenb@michigan.gov In residence halls and in

classroom / instructional buildings only

FP & M - Planning & Space Management PSM
Alan Berezik 313.577.4733 Update CAD floor plans
dqo159@wayne.edu Develop BES graphics
WSU - Public Safety - Police WSU PD
Lt. David Scott 313.577.6064 Outside Assembly Areas
ab3559@wayne.edu AED

Area of Refuge
Area of Rescue
WSU - Other Team Members

Building Coordinator BC Per Site
Approve BES locations

Business Affairs officer BAO Per Department
Approve Budget

FP & M Project manager PM Per Project

Order New Frames
Coordinate installation
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BUILDING EVACUATION SIGNS

Enterprise Risk Management’s emergency evacuation signs Guidelines

Signs shall include the location of all fire alarm pull stations, fire extinguishers,
standpipe and/or fire hoses, and in-house telephones of each floor and include

call stations / two way communication systems in the area of rescue locations.
Ex. MISB and AWD Housing Complex

Signs shall include all exits (at grade level) and stairwells of each floor.

“You are Here” designation along with “exit routes” shall be included on signs.

A “KEY” or legend shall be included on each sign. Information that should be
placed under this heading includes: WSU Public Safety as the department to
contact in the event of an emergency (313-577-2222). “Area of Refuge”
(stairwells) shall be identified - call stations / two way communication for area of
rescue. “Do Not Use Elevators” shall be identified.

An “Emergency Guideline” shall be included on each sign. This states what to
do in the event of an emergency and directs occupants to the nearest exit and to
the outside assembly area. Severe weather (tornado) shelter areas would be
highlighted as well under this heading. The primary Outside Assembly Area is
highlighted on the site map and will direct all occupants at the site to this location
for a head count. An alternate Outside Assembly Area in an adjacent site can be
used when seeking shelter from inclement weather.

A site plan should be included on each sign as well. This would depict where
occupants should go outside of the building, as well as the relationship of the
building to surrounding buildings, and landmarks.

The sign insert should be no smaller that 11” X 17”.
Signs shall be orientated to all wall directions, i.e. north, south, east, west.

The total number of evacuation signs and their location(s) to be approved
by Enterprise Risk Management on each floor. 10/15/2018

Emergency Evacuation Sign Standards V/RM/emergency evacuation
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Planning & Space Management

Guidelines for creating WSU Campus building emergency signage - Evacuation signs

1. Save As existing or current BES in Record Copy directory - create RC file for reference.

New WSU Signage standard is a red 19" x 14" plexiglas frame with a slot for the 11" x 17"
insert installed horizontally. Option A: viewport horizontal with titleblock over
the plan. Option B: viewport is vertical and titleblock moved above Key on right.

3. Center of frame installed at ADA height of 60" above finished floor.

4. Building floor plan MUST be orientated to wall as viewed in respect to North, South,
East or West when installed on site. Plan will be rotated oninsert. See #9.

5. CAD file must use the external reference ( X-Ref ) of building floor plan with recent
updated project revisions to architectural plan to ensure accuracy of BES.

6. Insert new layout tab(s) when BES has multiple You Are Here locations per floor.

7. Consult the Enterprise Risk Management's standards for emergency evacuation signs
to incorporate on new layouts. Submitted and updated by ERM - Bill Kemp.

8. Model Space Tab - include the X-ref CAD background file inserted at ( 0,0 ) and ...

a.) create new layer state : wsu BG color ... to reflect xref original layer colors

b.) create new layer state : wsu BG white ... change ALL layers to white for use
in the new building emergency signage.

c.) create all areas with hatchings and boundaries in model space for the stairs,
tornado, restrooms, outside assembly areas and the area of refuges on
each floor on the appropriate layers. ( Copy / Paste from standard files

so layers and colors are typical. )

9. Paperspace-TAB #1 Create if necessary.

a.) Rotate view in viewport so the floor plan is in proper orientation as viewed
when installed in respect to viewers left and right egress as not to cause
confusion. ( COMMAND : MVSETUP - Align, Rotate, Select basepoint in

viewport near center of the building floor plan, input the angle of
rotation on the command line ( 90, 180 or 270 )

b.) Zoom and fit to viewport. Lock VP.

10. Paperspace-TAB#2,3,4,5 etc.  (create or copy/create new if similar angle of plan )
a.) Repeat step'A' from tab #1 above where rotation angle varies.

1. Insert Command : place all WSU fire wblocks from standards to ensure consistencies
in style and placement on layers for all titleblocks, north arrows, location maps,
emergency guidelines, symbols for exit arrows, exit text, You Are Here location
markers, fire alarm pull box ( FAPB ), fire extinguishers ( FE ), automated
external defibrillators machines ( AED ) and updated WSU police department
phone number - 313-577-2222.

12.  Adjust the You Are Here location markers, FAPB, FE, AED, arrows and text per layout
tab - as required. ( move and rotate where needed )

13. Create a layer on final proof with approval stamp for customer's final sign off - approval.

N
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14. Print /| Email PDF of proposed BES layout for final walk thru with customer on site with
invitation extended to ERM - Bill Kemp and WSU PD - Lt Scott if available.

15. Include ERM - Bill Kemp and WSU PD - Lt. Dave Scott in project as floor BES signs are
requested with a CC: on reply to customer's email so they are aware of new signs.
Each group may have 'unique' input on the building or floor BES.

16.  Submit an email request for final 'approval' from customer and team.

17.  Work with PM - for floor plan updates with 'As-Builts' upon project completion and
to assist with signage requirements for frame(s), inserts, proposal for budget of
new signs, and approvals for project scope.

18.  Submit and coordinate the installation of new BES on site for placement & accuracy.

19. Annually audit the conditions of BES on campus to determine if a building / floor is
without a framed sign, in need of an updated BES due to a completed project that
modified any walls and doors, and verify the status of any missing, damaged or
relocated signage that is reported.

20. All new completed building projects will have new BES installed prior to occupancy.

21. P & SM to coordinate with Building Coordinator, safety committees and ERM to develop
a PDF file accessible on a WSU website for safety manuals, new employee handouts
and reference. ( website TBD )

Housing on Campus
22. P & SM does not create or produce an individual room sign for each dorm or apartment
for campus housing. A sample of the room sign developed for #504 Thompson
Home Residences and for the #122 AWDH project is shown below. Coordinate
room signs with Housing.

2 A A ()
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) —

Sample - developed and
installed at #504.

D— 13—

LEGEND

Ma BT AOUTE

ALTERNATE EXIT ROUTE

YOU ARE HERE

foi|

AnEA OF REFUSE

23. P & SM does create the You Are Here floor plan signage inserts to be installed at
approved locations on each floor in the common areas. (Ex. Lobby, elevators
lobbies, meeting areas, lounges and laundry rooms )
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Projects on Campus
23. P & SM will coordinate with ERM, Public Safety, BC & BAO and FP&M PM to create
and print new BES inserts on all large projects on campus. The floor plans will be
taken from the 'as-built' final CAD files to create a layout of all fire safety equipment
locations and will orient the layout of the final plan depending on the placement of
the individual signage with respect to North.

Frame 14.5"Hx19"W Insert 11x17 (Stnd.)

WAYNE STATT UNMTRSITY POLICT [EPARTMENT
EMERGENCY HONE MUMEER

STATE HALL
FOURTH FLOOR EVACUATION PLAN 313.577-2222

_——HIATE
AL

24. On large building projects, the architect or vendor can create the draft version of the BES
and submit to CAD Manager for final approvals from ERM, PSM, WSU PS and the
BAO / BC and PM on that project. A sample CAD file can be submitted upon request.

25. When temporary BES signage is required on a project with phases, the plans will be
created and installed as close to the final You Are Here locations - where possible
so as not to damage the wall surface. Electronic CAD files will be used for all
temporary signs and the final version - with adjustments made to reflect any
changes to fire equipment and the outside assembly area.

26. ALL final layouts will be submitted electronically in AutoCAD ( WSU current version )
to allow WSU to make updated and revisions in the future. NO PDF files.
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Details of Building Emergency Signage - BES

MIKE ILITCH SCHOOL OF BUSINESS v
FIRST FLOOR EVACUATION PLAN WAYNE STATE UNIVERSITY
g 2771 WOODWARD AVINTE POLICE DEPARTMENT
[ EMERGEICY PHOME MASER
313-577-2222
TYFICAL BES LAYOUT
KEY
—
w0 STARWELL EXIT
THEN EXIT AT FIRST FLOOR
WS TORNADD SHELTER AREA
[ srmwere - sen o resuse
[ oursice sssevey aen
FEST ROOMS
[ mreaarnpusox
i FIRE EXTINGUISHER
[mel  SUtAe(s AueuoHr
MIKE ILITCH
SCHOOL OF
BUSINESS

EMERGENCY GUIDELINES
PR p——————
o

JATORS

F SEVERE WEATHER WARNING, PROCEEDTO A
TORNADD SHELTER AREA, ORTO NEAREST RESTROON
A5 NECESSARY O INSTRUCTEDT 0 DO 50 BY MANAGERENT.

Titleblock: BuiLDING NAME MIKE ILITCH SCHOOL OF BUSINESS

FLOOR FIRST FLOOR EVACUATION PLAN
BUILDING ADDRESS 2771 WOODWARD AVENUE
Key : wsu LoGgo 3
WAYNE STATE UNNERSITY WAYNE STATE UNIVERSITY
POLICE DEPARTMENT
POLICE DEPARTMENT EMERGENCY PHONE NUMBER
EMERGENCY PHONE NUMBER
ey 2o 313-577-2222
= KEY
EXIT ARROW wemsel TOSTAIRWELL EXIT
TORNADO SHELTER THEN EXIT AT FIRST FLOOR
T (%%  TORNADO SHELTER AREA
STAIRWELL - AREA OF REFUGE (O] stamwen
OUTSIDE ASSEMBLY AREA || oursiDE AssEMBLY AREA
REST ROOMS HHHHH REST ROOMS

FIRE ALARM PULL BOX - FAPB FIRE ALARM PULL BOX

FIRE EXTINGUISHER - FEXT FIRE EXTINGUISHER

EMERGENCY PHONE
WSU CAMPUS BLUE LIGHT

i

EMERGENCYT PHONE - BLUE LIGHT

AUTOMATED EXTERNAL DEFIBRILLATOR AED \urOMATED EXTERNAL DEFIERILLATOR
( IF INSTALLED ONSITE ) L4 ( AED UNIT)
AREA OF RESCUE - CALL STATION | TWO A AREA OF RESCUE
@ CALL STAT|ON ! TWO WAY COMMUN|CAT|ON BUTTOMN
WAY COMMUNICATION
AREA OF RESFUGE (i AREA OF REFUGE
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Emergency Guidelines : EMERGENCY GUIDELINES

A. FAMILIARIZE YOURSELF WITH ALL EXIT LOCATIONS.
B. EVACUATE THE BUILDING WHEN THE FIRE ALARM IS ACTIVATED AND
STANDARD TEXT PROCEED TO THE [OUTSIDE ASSEMBLY AREA.
C. INCASE OF FIRE, DO NOT use THE ELEVATORS
D. IN THE EVENT OF SEVERE WEATHER WARNING, PROCEED TO A
DESIGNATED TORNADO SHELTER AREA, OR TO NEAREST RESTROOM
AS NECESSARY OR INSTRUCTED TO DO SO BY MANAGEMENT.

Site Map : MIKE ILITCH ==~
SCHOOL OF ~ ™" g [

BUILDING NAME BUSINESS

STREET NAMES == ol Bt

OUTSIDE ASSEMBLY AREA OUTSIDE m 7 PHONE

+ SECONDARY O.A.A

BLUE LT - EMERG PHONE(S) ASSE?EIEI / ®

NORTH ARROW e =

BUILDING # NN N LOCATION MAP Bldg# 175

DATE PRINTED X =

BES # ( NUMBER )

Rev. _ Nov.2018. B2
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1n/z1/zeis

¥

WAYNE STATE UNIVERSITY

POLICE DEPARTMENT
EMERGENCY PHONE NUMBER

313-577-2222

KEY

TO STAIRWELL EXIT
THEN EXIT AT FIRST FLOOR

TORNADO SHELTER AREA
STAIRWELL

OUTSIDE ASSEMBLY AREA

REST ROOMS
FIRE ALARM PULL BOX
FIRE EXTINGUISHER

EMERGENCY PHONE
WSU CAMPUS BLUE LIGHT

AUTOMATED EXTERNAL DEFIBRILLATOR
( AED UNIT )

AREA OF RESCUE

CALL STATION / TWO WAY COMMURICATION BUTTON

AREA OF REFUGE

KEY DETAIL
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WSU - Sample "WSU Building Emergency Signage" Frame - Specifications
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Department of Licensing and Regulatory Affairs
Bureau of Fire Services

Fire Marshal Inspection Regions

3101 Technology Blvd.
Suite H
Lansing, MI 48310
TX: (517) 241-8847
Fax: (517) 332-1427

WEBSITE
www.michigan.govibfs

Detrail Region
Mick Dingman, Supervisor
Amy Schneider, Secrelary

3101 Techmology Bhwd, 318 H
Langimg, Ml 43310

Mlaan: 517-241-068T
Supenisor: 517-375-0112
Feo:: 517-332-1427

Lansing Region
Chuek Willis, Supariiane

Lauirie Mevin, Secrelary
3101 Technology Bivd Ste. H

Langimg. Ml 43310
Maan: 517-335-3520

Supenssor 517-648-2014
Fen: 31T-332-1427

Grand Rapids Region
Randy Lanklerd, Supervisor
Mancy Schaler, Secretary
3101 Technology Bhd Ste. H
Lansing. MI 48310

Main: 517-335-0683
Superdsor 260-544-4451
Fas 517-332-1427

Gaylord Region
Jim Elenbraas, Supervisor
Manecy Schafer,

31 Techmology Bhd Sle. H
Lansing, MI 43810

Main: 517-335-0683
Supenssor BDE-228-2438
Fax: 517-332-142T7
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“Wayne Counly (Wesl) - Cantan, Gty ol Wayne, Delnodl B5p codes 48204, 48209, 48210, 48219, 48221, 48223, 48227, 48228, 48230, 48235, Livona, Norfhvilla,
Flhymout Twp., Hadiord, Saem Twg., WesTand — Larry DeWacivier 248-B8-8761

"Wayne County (Easi] — Belae lgie, Dalrod mp codes 48201, 48202, 48205, 48206, 48207, 48208, 48211, 48213, 48114, 48215, 48216, 4817, 458221, 4824,
48225, 482726, 48234, 48238, Gross Ponie, Grogse Ponie Pak, Giosse Poinle Waods, Hamramok, Harpar Woods, Highand Park — Brian Balten 248-B88-8762

“Wayrse Counly (Soull] — Alen Park, Balewlle, Dearhorn, Doarbam Heighls, Ecome, Flal Mook, Garden City, Ghwalar, Grosse lle Tws, Huran Tws, Inkster,
Lincain Fask, Mavindale New Boslon, Hwver Rouge, Rvewew, Rockwood, Romubs, Ssulhgate, Sumpler, Tayier, Trenfon, Van Bumn Tws, Waoodnavan,
Wyandafie - Michasl MeCormick 243-888-8764

Menros County — Michael MeCormick 243-888-8764

*Dakand County (Wasl) — Andessanyile, Branden, Cladistan, Commercs, Davishurg, Dmyion Paine, Heago Harber, Groveland, Hightand, Haly, Indegendance
Twp., Milord, Mew Hudsan, Orchasd Lake, Onomvile, Sout Lyon, Soangleld, Syivan Lake, Union Lake, WaBled Lake, Walerlord, Wes! Bloamilield, Wnite Lake,
Wi, Wekarne Laks — Den Christnsen 240-183-A766

“Oakland Counly {Ceniral) — fubum Hits, Bevery Hiis, Bingham Farms, Bemingham, Baonibeld, Farminglon, Fasvnglon Hils, Frankin, Lake Angaius, Lake
Orion, Latfeug Vidage, Now, Oxdord, Pasliac, Saulhleid — Gordon Peybonen 517-375-5065

*DaMand Counly (Easl) — Besidey, Clawson, Famdak Harel Park, Hurlhglen Weods, Lakevlle, Legnasd, Madson Heighte, Cak Pad, Pleasant Fidge,
Hochaster, Hochesler Hite, Hoyal Ok, Troy — Paul Banadicl 243-883-8765

"Macomb Counly {Soulh) — Cantenng, Easipoinie, Fraser, Hosevibe, 5L Clar Shoms, Warren, Hantson Twp. — Don Christensen 248-BE8-B766
"Macomb Counly {North) — (A8 of Macomb nol isted under Macoms Soulh) — Bill Yest 248-888-0510
Washlenaw Countly — Jell Liltkeisn 248-888-8823

Livingslen Counly — Gorden Poyhonen 517-375-5965

Banch, Cahoun, Hilsdake, Jacksonand Lenawes Counties — Bob Breckel 517-242-0170

“Geneses (ASCFS0F, Hosplals, Hospece and all paojacts |, Lapeas, 5. Clar and Saniac Countbes — Brent Connell 517-388-5460
Conion, Gatoland Ingham Countles — Brian Davis 517-388-4823

Ealon, "Genases (AFCs and HFA'S) and Shawasses Countas — Mark Hornberger 616-447-2603

Huran, Bagnaw and Tusoola Countbes — Milan Slasa D89-488-8307

"Weanl (Hosplak j and Otlawa Countes — Richard Day 269-544-4453

Alagan, Baran and Van Busa Counbes — Paul Karnemaal 616-447-2631

Barry, Cass, Halarmarod and 5L Joseph Counbes — Ken Howe 269-330-567 3

Henl (ColegesUniversies, HRFA, FSUF and Penal Facites), |ona, Montcaim and Newaygo Counbes — Philip Scheer 616-447-2682

"Wenl (AFC, Firewars, Hospece and K-12 Schook j and Muskaegon Counties — Brian Shenman 616-350-7747

Benze, Grand Travese, Lake, Lee@nau, Mansiea, Mason, Mssaukes, Oceana, Usceaia and Wexdond Countbes — Mike Mo ngar 51 7-643-3881

Acona, Aipena, Antirm, Charevoil, Cheboygan, Chippewa, Crawilond, Bnmetl, [o8co, Kakaska, Mackinaw East, Monbmorency, Ugemas, Oscoda, (REego,
Fragque ise, Roscomman Counties — Brell Jensaen 3889-732-3238

Alger, Baraga, Dafta, Dickinson, Gogebic, Houghlan, lmon, Kewssnaw, Luce, Mackinaw West, Mamuefis, Manomines, Onlonagon, Schoolorall Counles — Jim
Rasamen 906-201-0855

Asnac, Bay, Clare, (Eadwin, [sabelia, Mecosla and Mdiand Counties — Don Collick 248-207-8659

“Mulliple Inspaclors Cover

www.michigan.gov / bfs
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